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1. HIEJIX OCBOEHUA JTUCHUTIINHBI

1.1{¢popmupoBanue y CTyJEHTOB 3HAHHI TEOPETHUESCKUX M MPAKTHUECKHX OCHOB CO3/IaHUS JOKYMEHTOB YIIPaBICHHS, a TakKe
IpUOOpETEHUE HABBIKOB I'PaMOTHOM 1 3(h(heKTUBHOI OpraHu3alliy COBPEMEHHOTI'O AEIONPOU3BOICTBA HA IPEIIPUITUSIX U B
OpraHu3alusaX

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Huka (pa3gen) OOIL: b1.B

2.1|TpeGoBanus K NpeABaApHUTEIbHON NOATOTOBKE 00y4aloLIerocs:

2.1.1|/OxoHOMUKA PEANPUITUSL

2.2|IncuMnJIMHbI M MPAKTUKH, UIs1 KOTOPBIX OCBOEHHE JAHHOI JMCHUIIIUHBI (MOAYJs) HEO0XOAUMO KAK
npealIecTByIONee:

2.2.1|YnpaBneHue mpoeKTaMu

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJINHbBI
MOoAyJist)

YK-4.1: 3uaTh: NpUHUMIBI NOCTPOEHHS YCTHOMH M MUCHbMEHHOI peyd HA PyCCKOM U MHOCTPAaHHOM(bIX) fI3bIKAX; NMPaBUJIA U
3aKOHOMEPHOCTH YCTHOH ¥ MUCHMEHHOIi 1e10B0ii KOMMYHHKALUH.

3HaTb: |

IIK-3.1: 3HaeT MoJe/ 1M M METO/bI, HCIIOJIb3yeMble IIPH Pa3padoTKe yNPaBJIeHYeCKHX pellleHHil B onlepalioOHHOI
JesITeJIbHOCTH; aJITOPUTMBI BbI00Pa 3¢ (PeKTUBHBIX AJILTEPHATUB yIPaBJIeHYECKHX JAeiicTBUIl B nmpodeccnonaibHOM
JAeATeTbHOCTH

3HaTb: |

YK-4.2: YMeTh: IPUMEHATH HA NPAKTHKE J€J0BYI0 KOMMYHHKAIMIO B YCTHOH U MUCbMEHHO# (opMax; MEeTOAbI U HABBIKH
J1eJIOBOT0 O0IIEeHUSI HA PYCCKOM M HHOCTPAHHOM(BIX) SI3bIKAX.

3HaTh: |

MK-3.2: YMeeT aHaIM3UPOBATH  OLIEHNMBATh OPraHNU3alMOHHO-YNIPABJIeHYECKHUE PEelIeHHsI HA OCHOBE KPUTEpPHEB
COIUATBbHO-IKOHOMHUYecKOii 3¢ PeKTHBHOCTH, C Y4€TOM PUCKOB H BO3MOKHBIX COLMAJILHO-IKOHOMHYECKHX MOCIeICTBUIi;
NPUHUMATD a/IECKBAaTHbIE PellleHUs] TP BO3HUKHOBEHNH KPUTHYECKHX, CIIOPHBIX CUTYalu i

3HaTh: |

YK-4.3: Baagets: HaBbIKaMH YCTHOI pedd HA PyCCKOM M MHOCTPAHHOM(bIX) A3bIKAX U NEePeB01a TeKCTOB ¢ MHHOCTPAHHOIO
(bIX) s13bIKa(0OB) B 1€J10BOI KOMMYHUKAIINHU;

MeTOAaMH /1eJI0BOTr0 O0LIEeHNs HA PyCCKOM U HHOCTPAHHOM(BIX) SI3bIKaX, C IPHMeHeHHeM Pa3InYHbIX A3BIKOBBIX GopM U
Cpe/CTB.

3HaTh: |

IIK-3.3: Baaneetr npueMaMu BbIOOpa MeToAa ¥ MoOJieJieil JJisl pa3padoTKH yNpaBJieHYeCKHUX pellleHHii B OnepanuoHHoi
(MpoN3BOICTBEHHOI) AeATEILHOCTH, MEXaHU3MOM PeaTu3aluu U KOHTPOJISI MPUHATOIO perieHust

3HaTh: |

B pe3yabTaTe 0cBOCHMS AMCHUIIIMHBI 00y4YalOIUIiCS 10KeH

3.1{3naTnb:

3.1.1|ocHOB ACJIONPON3BOJACTBA B COOTBETCTBUU C COBPEMECHHBIMHU PEATUAMU

3.2(Ymerh:

3.2.1|pemwars craHIapTHBIE 331a4K TPO(ECCHOHATBHOMN eITeIbHOCTH Ha OCHOBE HH()OPMAIMOHHOW 1 OHOIHOTpadIeckon
KYJIBTYPbI C IPUMEHEHHEM HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI U C y4ETOM OCHOBHBIX TpeOOBaHUI
nH(POPMAITMOHHOM 0€30TTacCHOCTH

3.3|Baagern:

3.3.1|crocoOHOCTBIO TPOEKTUPOBATH OPTaHU3AIMOHHYIO CTPYKTYPY, OCYIIECTBIISATh pacipeesieHHe OJTHOMOYUH 1
OTBETCTBEHHOCTH Ha OCHOBE UX JICJICTUPOBAHUS

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon HaumenoBanmue pa3nesio u TeM /Buj | Cemectp / | Yacos | Kommneren- | JIutepatypa | UaTpe | IIpumeuyanue
3aHATHS 3aHATH/ Kvpce 101 DAKT.

Paznen 1. Opranu3anuoHHbIe 0CHOBBI
J1eJIONPOU3BOACTBA. biianku

JAOKYMEHTOB.
1.1 OpraHu3anoHHbIE OCHOBBI 1 2 YK-4.3 J1.1 0
JIEIONPON3BOICTBA. banku JI1.2J12.1J13.1

JOKyMEHTOB. /JIex/




1.2

bnanku noxymenros. /IIp/

YK-4.3

JI1.2J12.1J13.1

1.3

bnanku noxkymenToB. /Cp/

28

IK-3.1 K-
3.21TIK-3.3
VK-4.1 VK-
4.2 YK-43

JI1.2J12.1J13.1

Pa3nen 2. Opranu3anuoHHO-
pacnopsiiuTeIbHAs JOKYMEHTAUS
CrnpaBoyHO-UH(OPMALIHOHHBIE
AOKYMeHThI. [lesioBasi nepenucka.
CocTaBiieHHe AKTOB U POTOKOJIOB

2.1

Opranu3alOHHO-PACIIOPAAUTEBHAS
JIOKYMEHTAIIUsI
CrpaBo4YHO-MH(DOPMAIIMOHHBIE JOKYMEHTBI.
Henosast iepenucka. CocTaBIeHHE aKTOB
HPOTOKOJIOB

/JIex/

VK-4.2

JI1.2J12.1J13.1

2.2

OpraHu3aioHHO-PACTIOPS TUTEIbHAS
nmokymenrarms /TIp/

YK-4.2

JI1.1J12.1J13.1

2.3

CripaBo4HO-UH(POPMAIIHOHHBIE JOKYMEHTHI.
Hemnosas nmepenucka. CocTaBneHune akToB 1
IPOTOKOJIOB

/Cp/

30

IK-3.1 IIK-
3.21IK-3.3
YK-4.1 VK-
4.2 VK43

JI1.2J12.1J13.1

Pa3nen 3. PacnopsigutenbHble JOKYMEHTBI.
CocTaBiieHHe PUKA30B, YKa3aHMIi,
pacnopsikeHuii. OpraHu3anoOHHbIe
AOKYMEHTBI

3.1

PacniopsimutenbHbIe JOKYMEHTHI.
CocraBieHue IPUKa30B, yKa3aHHi,
pacniopspkeHuil. OpraHu3alioOHHbIC
OKyMeHTHI /JIek/

IK-3.2

JI1.2J12.1J13.1

3.2

PaCHOpﬂ,ZlI/ITCHbeIC JAOKYMEHTBI.
CocrapieHue IPUKa3oB, yKa3aHHH,
pacriopsbkeHuiit. OpraHu3alMOHHbIC
nmokymenTsl /TIp/

MK-3.1

JI1.2J12.1J13.1

33

PaCHOpﬂ,ZlI/ITCJ'IbeIC JAOKYMEHTBI.
CocraBiieHue MPUKa30B, YKa3aHHUI,
pacniopsbkenuit. /Cp/

30

IK-3.1

JI1.2J12.1J13.1

Pa3nen 4. Opranu3anus onepaTuBHOTO
XpaHeHusi 1I0KyMeHToB. @opMupoBanue
aes

IMoaroToBKa JOKYMEHTOB K MOcJeAyIOLIei
nepeIayu J0KYMEHTOB B APXUB MJIM HA
YHHYTOKEHHE

4.1

OpraHuzaiys onepaTuBHOIO XPaHEHUs
JoKyMeHToB. DOopMUpOBaHUE JIEN
IToaroToBka JOKyMEHTOB K MOCIEAYIOLIEH
nepegayl JOKyMEHTOB B apXUB MM Ha
YHUUYTOXKEHHE

/JIex/

IK-3.1

JI1.2J12.1J13.1

4.2

ToaroToBKa JOKYMEHTOB K MOCTIEAYIONIEH
THepesaun J0OKyMEHTOB B apXMB WK Ha
YHUYTOXKCHUEC

Mp/

YK-4.2

JI1.1J12.1J13.1

43

Dopmuposanue aen /Cp/

28

IIK-3.1 IIK-
3.2 VK-4.1
YK-4.2

JI1.1J12.1J13.1

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KoHTpo/IbHBIE BONIPOCHI H 3alaHUS

1. ITonsTe nokyMeHTa. JJOKyMeHT U HH(POPMALIUS: COOTHOIIEHNE MOHATHA.
2. HopmaruBHasi 0cCHOBa OpraHu3ainu paboThl ¢ JIOKYMEHTaMHU.

3. Cucrema OpFaHI/ISaI_[I/IOHHO-paCHOpﬂ,ﬂHTeJ’ILHBIﬁ JOKYMCHTAllUM: NOHATHE, BHUJIOBOM COCTaB.




5. baHku TOKYMEHTOB: IOHSTHE, BUBIL.

6. PekBU3UTHI OpraHn3annoOHHO-PACHOPSIAUTEIBHBIX JOKYMEHTOB: IOHSATHE, COCTAB.

7. llpaBuna oopMIICHUS PaCIOPSIUTEIBHON JOKYMEHTALIUH.

8. ITucbMo kak MHHOPMAIIMOHHO-CIIPABOYHBIN JTOKYMEHT: TIOHSTHE, BHIBI,

npaBuiIa 0hOpMIICHHS.

9. IpaBuna opopmieHuss HHOOPMAIIMOHHO-CIIPABOYHOMN TOKYMEHTAIHH.

10. TTIpoTokou Kak MH(HOPMALIMOHHO-CIIPABOYHBII JOKYMEHT: TIOHITHE, BUIBI, 0COOEHHOCTH 0(pOpMIICHUSL.
11. Akt kak HH)OPMAIIMOHHO-CIIPABOYHBIN IOKYMEHT: TIOHSTHE, BUIbI,

0COOCHHOCTU 0(OPMIICHHUS.

12. YuuduuupoaHHbie GOPMBI TOKYMEHTOB.

13. Opranu3aMoOHHO-TIPaBOBast JJOKYMEHTALM IPEATPUITUS: TIOHSTHE,

BHIOBOM COCTaB, 0COOEHHOCTH 0()OPMIICHHSI.

14. BunoBoii cocraB KaJpoBOH IOKYMEHTAIUH.

15. TpymoBo#i 10rOBOp Kak 00sI3aTebHBIN JOKYMEHT, 3aKIF0UAEMbIil MEXy pAOOTHUKOM U pabOTOAATEIIEM.
16. TpynoBast KHW)KKa: OHATHE, TIPaBHJIa 3aII0JTHEHUSI.

17. Tlopsinok paboThI ¢ JOKYMEHTaMH.

18. lokymeHnTo000poT. CXeMBI IBHXKEHUS JOKYMEHTOB.

19. DneKTPOHHBIN TOKYMEHTOO0OPOT: MPOOIEMbI BHEIPECHHUS U TIYTH UX

peLIeHUsL.

5.2. TeMbl NHCbLMEHHBIX paboT

Perucrpanus noxBeneHne cpoKOBOIro TEKYLIETO U MPENYNPEKIAIOIET0 KOHTPOIIS.

DopMUpOBaHUE JIEN.

Homenkiatypa men: moHATHE, BUABI, 0COOCHHOCTH HCIIONB30BaHUS U Pa3pabOTKH.

ADpXMB Kak yupexieHHe, OCyLIECTBIIAIONIEE XPaHEHUE JJOKYMEHTAJILHOTO Hacseaus Hapo1oB Poccuiickoit denepanun.
KmaccuuxaTops! TeXHIKO-5KOHOMHYIECKOH M COMANPHON HH(OPMAIMI KaK OCHOBA €IMHOM CHCTEMBI KIIACCH(HUKAIINT U
KOJMPOBaHUS HMHPOPMALIUHL.

Vupasnenueckas HHOOPMAIHS: IOHATHE H XapaKTEPHCTUKH.

WndopmarrionHoe obecrieueHye ynpapieHus: NOHITHE U 3a7a4H.

HubopmaIrioRHbIe CHCTEMBI: TOHSTHE

WHdopMaioHHOE NPOCTPAHCTBO OPTraHU3aLUY.

HubopmarriorHoe 1oje COTPYIHUKOB OPTaHU3AIHN.

IMpodeccus cexperaps u ee poiib B AATEIBHOCTH OPraHU3aLUY.

JloIDKHOCTHAS HHCTPYKIHS CEKPETaps/IIOMOIIHIKA PYKOBOAUTEIIS.

IMpuHIUIEL ¥ IpaBUiIa IVIAHUPOBAHUS Pab0Ouero BpeMEHH PYKOBOIUTEIS.

ITpaBuna npoBeneHUs IEIOBBIX IEPETOBOPOB.

ITnanuposanue paboyero BpeMeHH CeKpeTapsl.

Opranu3arys Tene@OHHBIX TeperoBOPOB PYKOBOIUTEII.

Oprasuzanys KOMaHJUPOBOK PYKOBOAUTEIS.

Opranuzanys paboThl ¢ IOCETUTEIAMH B IPUEMHON PYKOBOAUTELS.

Oprasuzanysi HOArOTOBKY, IPOBEACHUS U 00CTYKUBaHUs KOH()EPEHTHBIX MEPOIIPUITHI.

Opra=au3anys 1 mojaepkka (yHKIHOHAIBHOTO Pabodyero MpoCTpaHCTBa IPHEMHON U KaOWHETa PyKOBOHUTEIS.
Ipodeccnonanbheiii cranaapt «CrnienuanicT M0 OpraHu3aluOHHOMY

1 JJOKYMEHTaIlHOHHOMY OOECIICUCHHUIO YIIPABICHNS OpTaHU3aIHeiD».

OducHble cpencTBa OpraHN3aHOHHON TEXHIKH

5.3. ®oH OLIEHOYHBIX CPEACTB

5.4. IlepeyeHb BUIOB OLIEHOYHBIX CPEACTB

6. YHEBHO-METO/JMYECKOE 1 HTHO®OPMAIIMOHHOE OBECHHEYEHUE TUCIHUIIJIMHBI (MOLY JISA)

6.1. Pexomenayemas iuTepatypa

6.1.1. OcHoBHast TUTEpaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, ron | Konny-Bo
JI1.1 |bymyesB b., Kopsikuna |Cucrema I'apant Oxcneprt. [Ipakrudeckoe pykoBoactso: Hosbie|M.: I'apanT-CepBuc 8
M., ITuBoBapos IO., BO3MOXKHOCTH [UTs 9 (PEKTUBHOM pabOTHI -YHuBepcurer, 2012
VYpymosna E.
JI1.2 Cucrema ['apant Okcniept. Pemenne npakrnyeckux cutyanuid: |M.: 'apant-Cepsuc 10
bpomtopa -YHusepcurer, 2012




6.1.2. JlonoiHuTeIbHAS JIUTEPATYpPa

ABTOPBI, COCTaBUTENHN 3arnaBue WznarensctBo, rox | Konuu-Bo
JI2.1 |banmbko, H. A. [ 1p.] |YmpaBineHue yenoBedecKUMH pecypcamu (yrpaBieHne Bonrorpan: 9J1. U3,
repcoHanoM) [DneKTpoHHBIN pecypc]: yueOHoe mocobue - Bonr['TY, 2016
http://library.vstu.ru
6.1.3. MeTroanueckue pa3paboTku
ABTOPBI, COCTaBUTENHN 3arnaBue W3znarensctBo, rox | Konuu-Bo
J3.1 |(I'ymuna, ET., YrpaBieHHUe 4eI0BEUECKUMU pecypcaMu [ DIEKTPOHHBIN Bounrorpan: JJI. U3,
[uxosen, B.B. pecypc]: MeToauueckue ykasanus - http://lib.volpi.ru Bonr['TY, 2009

6.3.1 Ilepevyens NporpaMMHOro oGecrevdeHnst

7.3.1.1|TIporpammuoe obecrniedenue oomiero HazHaueHus. OnepaimonHbie cucteMbl: MS Windows XP Pro IMoanucka Microsoft
Imagine Premium ID df8605€9-c758-42d6-a856-ae0ba9714cc4 Jorosop Ne 50/2018 ot 21.09.2018r. (moxnucka Ha 2018-
2021rr)

6.3.2 Ilepeyenb nHGOPMALUOHHBIX CIIPABOYHBIX CHCTEM

7.3.2.1|1ndopmanmonno-cnipaBouHas cucrema ['apanr. http://www.garant.ru (JIoroBop o B3aMMHOM COTPYIHHUYECTBE
Ne43/35/2001C ot 05.03.2001r. GeccpouHsblif)

7.3.2.2|ndopmanmonno-cpaBoynas cucrema Koncynsranr-Ilmoc  http://www.consultant.ru/online/ (JJoroop o
corpyaaudectse ot 01.03.2004 r.)

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOAY JIST)

7.1|BITA (punman) BonrI'TY pacnonaraer MaTepraabHO-TEXHUUECKOH 0a30H, COOTBETCTBYIOIICH JACHCTBYIOIIUM
TPOTHBOIOXKAPHBIM U CAHHUTAPHBIM MIPABAJIAM M HOPMaM M 00ECIICYMBAIOLICH MPOBEICHUE BCEX BUIOB YUeOHOM
JIeSATeTbHOCTH, TIPEIYCMOTPEHHBIX YUEOHBIM [UIAHOM MO TUCIUILTHHE.

7.2|YaeOHble ayTUTOPHUH LTS TPOBEICHUS 3aHATHI JIEKIMOHHOTO THTIA, CEMUHAPCKUX 3aHSATHH, TPYIIIOBBIX U HHIHUBUAYAJIBHBIX
KOHCYJIbTallUi, TEKYIIETO0 KOHTPOJISA U IPOMEKYTOYHON aTTECTAllMH YKOMIUIEKTOBAHbI CIICIUATU3UPOBAHHON MEOEIIBIO 1
TEXHHYECKUMH CPEICTBAMU 00yUYEeHUsI, CIY)KaIllUMH JUTS TIpeCcTaBiIeHus yueOHoit nHdopmariy 00IbIION ayIuTOpUN

7.3|IIpn mpoBeieHNH JIEKIIMOHHBIX U MIPAKTUYECKUX 3aHATHH HCTIONB3yeTCs Mpe3eHTallnOHHOe 000pyaoBaHNe (TITa3MeHHas
MIaHEJIB/TIPOEKTOP, HOYTOYK/KOMIBIOTEP) M KOMIUIEKT PE3eHTaluH, 00eceunBaonui TeMaTHIECKUe WITIOCTPALUH [0
TeMaM pabodeil MporpaMMbl AUCIUILIHHEL.

7.4|TTomemeHus 1i1st CaMOCTOSTEIbHOM paboThl 00yYarOIIMXCS OCHALICHBI KOMITBIOTEPHON TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEeHUS K ceTh «IHTepHeT» 1 00ecIieueHHeM JJOCTYTIa B JJIEKTPOHHYI0 HH)OPMAITHOHHO-00pa30BaTENbHYIO CPENy
OpraHu3aluu

7.5|9nexTponno-6ubnuoreunas cucrtema BITU (pumuan) BonrI' TY obecrieunBaeT BO3MOXKHOCTD JI0CTYIA 00YJAOIIETOCS 13
11000# TOUYKH, B KOTOPOH UMeeTCs H0CTYI K HH(POPMALMOHHO-TEIEKOMMYyHHKAIMOHHON ceTH «VIHTepHeT», Kak Ha
teppuropuu BITU (punuan) BoarI' TV, Tak u BHE ero.

7.6|Bb160p METOAOB M CpeACTB 00y4EHHsI, 00pa30BATEIbHBIX TEXHOJOTHHA U Y4eOHO-METOIUUECKOTO 00eCTICUeHHS ISt
CTYIIEHTOB-HHBAMIOB M CTyIeHTOB ¢ OB3 1pH 0CBOCHNH TUCIUILIHHBI OCYIIECTBIISIETCS NCXOIS U3 HEOOXOAUMOCTH
JOCTHKEHHS 00yJaroIIMMUCS IIIAaHUPYEMbIX PE3YJIbTaTOB OCBOCHUS IIPOrpaMMBI Kypca, a TAKKe ¢ y4eTOM UX
WMHIUBUAYaJbHBIX BO3MOKHOCTEH

8. METOAUYECTKHE YKA3AHUSA 1JISA OBYYAIOIIIUXCS IO OCBOEHUIO JUCHUTIIMHBI (MOY JISI)

HHaHHpOBaHI/IC " opraHusanys BpEMCHH, H606XOJII/IMOFO JJId U3YUCHUA JUCHUIIIIUHBI.

W3yueHne TUCHMILIMHBL  JOJDKHO 3aBEPUIMTHCS OBJIaEHUEM HEOOXOIUMbIMH 3HAHUAMH, YMEHUSAMH U HABBIKAMU. DTOT pe3ysbTaT
MOXeT OBITh JOCTUTHYT TOJIBKO HOCJIE BECbMa 3HAUUTENbHBIX YCHIUH. [IpH 5TOM Ba)KHBIMH OKaXXYTCSI HE TOJBKO CTapaHue u
CHOCOOHOCTH, HO M XOPOLIO NPOJyMaHHasi OpraHu3alus Tpy/ia cTyieHTa. B mepByto ouepens 3To NpaBuiIbHAs OpraHU3alus BpEMEHH.
IMpu n3yyeHun AUCUUIUIMHEI HAUMEHBIINE 3aTPaThl BpeMEHH 00€CTIeUUT ClIeLyIoas MociIeA0BaTeNIbHOCTE AciicTBui. [Ipexae Beero,
HE00XOIMMO BBISICHUTB, KaKOH 00beM HH(POPMALIUK CIIEyeT YCBOUTD, KAKHE YMEHUS IPHOOPECTH VI YCIEITHOTO OCBOCHUS
JICIIUIUIMHBI, KaKHe 3a1aHHs BBIOJHUTH IJISl TOTO, YTOOBI MOJIyYUTh JOCTOHHYIO OLeHKY. CIHMCOK JINTepaTyphl, TEMbI MPAKTHIECKUX
1 KOHTPOJIBHBIX Pa0OT M BONPOCHI K HUM, a TaKKe JIpyrue Heo0X0ArMbIe MaTeprallbl UMEIOTCS B pa3paboTaHHOM
y4e0HO-METOINUECKOM KOMILIEKCE.

PerynsipHoe nocerieHne ayJUTOPHBIX 3aHATHH HE TOJBKO CIIOCOOCTBYET YCIEUTHOMY OBJIAJICHHUIO NPO(ECCHOHAIBHBIMHI 3HAHUSMH,
HO ¥ TIOMOTaeT HAMIy4IINM 00pa3oM OpraHM30BaTh BPeMs, T. K. BCE BUbI 3aHATUH paclpeeseHbl B CEMECTpe IIIAHOMEPHO, C yIETOM
HEOOXOIMMBIX BPEMEHHBIX 3aTpart.

CTpyKTypa BpeMeHH, HEOOXOMMOTO Ha M3y4YCHUE JUCLIUTUTHHBI:

Wzyuenue nurepaTypbl, PEKOMEHJ0BaHHOH B paboyeil nporpamme qucuuIuiuasl -40%

Pemenne 3anau, mpakTH4eCKUX yNpaKHEHUH U CUTYallMOHHBIX TpUMepoB -20%

Hanucanue xoncnexToB u pedeparos -20%

Wzyuenue TeM, BBIHOCUMBIX Ha CaMOCTOsATENbHOE paccmoTpenue -20%




IToAroTOBKA K JEKIIUSIM.

OCHOBY TEOPETHYECKOr0 OOYUYCHHS CTY/ICHTOB COCTABILIIOT JIeKIi. OHH Jaf0T CHCTEMaTH3UPOBAHHBIC 3HAHKS O HAUOOJIEe CI0KHBIX
W aKTyaJlbHBIX Mpo0IeMax u3ydaeMoi qucHuiuInHbl. Ha Jekiusx 0co60e BHUMaHHE YACNIACTCS HE TOJIBKO YCBOCHHIO CTYICHTAMU
H3y4aeMbIX MPOOJIeM, HO U CTUMYJIHPOBAHHIO HX aKTHBHOM MO3HABATEIHHOMN ACATEIBHOCTH, TBOPYECKOTO MBIIUICHHUSI, PA3BUTHIO
HAYYHOTO MHPOBO33peHUs, MPO(HEeCCHOHATHHO-3HAYUMBIX CBOHCTB M KauecTB. JICKIHH 10 YU4eOHO! NUCIUIUINHE TPOBOJISITCS, KaK
MPaBUIIO, Kak MpoOJeMHbIe B popme auanora, 00CykIeHHs POOIEMHBIX CUTyallid (MHTEPaKTHBHEIC).

OcyecTBiisis yueOHbIe ISHCTBUS Ha JEKIUOHHBIX 3aHITUSX, CTYACHTHI JIOJDKHBI BHUMATEIILHO BOCIPUHUMATH JICUCTBUS
[penoaaBatesis, 3a0MUHATh CKIIaABIBAIOLINECS] 00pa3bl, MBICIUTh, JOOMBATHCS MOHUMAHHS H3y4aeMOTO MIPEAMETa, IPUMCHCHHUS
3HAHUI Ha MPAKTHKE, IPU PEIICHUH y4eOHO-MPodecCHOHaNbHBIX 3a1a4. CTYIEHTHI TOJDKHBI aKKypaTHO BECTH KOHCIIEKT. B ciyuae
HEJIOTMIOHMMAHHS KaKOH-JTH00 YaCTH MpeIMeTa CIIeyeT 3aaTh BOIPOC MPerogaBareiio. B nporecce paboTsl Ha JIEKIMH HEOOXOAUMO
TaKOKe BBIMOJIHATH B KOHCIIEKTaX MOJIEIH U3y4aeMOro mpeaMera (PUCYHKH, CXEMbI, YEPTEXKH U T.].), KOTOPbIE HCIIOJIb3yeT
[PEIo/aBaTelb.

IToAroToBKa K MPAKTHYECKUM 3aHATHSM.

[IpakTH4ecKoe 3aHATHE  OJHA U3 OCHOBHBIX ()OPM OpraHU3alUK yIeOHOTO TPOoIecca, MPECTaBILIIONIas COOOH KOIIIEKTUBHOES
00CyXICHHE CTYICHTAMH TEOPETHIECKUX U MPAKTHICCKUX BOIPOCOB, PELICHUE IPAKTHICCKHX 32124 MO/ PYKOBOACTBOM
MperoiaBaTes.

OCHOBHOY LIEJIBIO IIPAKTHYECKOTO 3aHSTHUSL ABILIETCS MPOBEPKA TIyOHHBI MOHUMAHHS CTYACHTOM H3y4aeMOi TEMbI, y4eOHOTO
Marepuana U YMEHHs H3JI0XKUTh €r0 COAEPIKAHUE SICHBIM U YSTKUM S3BIKOM, Pa3BUTHE CAMOCTOSTEIBHOTO MBIILIICHHUS] U TBOPUYECKOM
AKTUBHOCTH Y CTYICHTA.

Ha npakTHYeCKUX 3aHATUAX MPEIIoIaracTcsi paccMaTpuBaTh HanOoiee BAXKHbIC, CYHIECTBEHHBIE, CJI0KHBIE BOIIPOCHI KOTOPHIE, KAk
CBHETENBCTBYET MPEIOaBaATEIbCKas MPAKTHKA, HANOO0JIee TPYAHO YCBAHBAIOTCS CTYICHTAMH.

ITpu 5TOM FOTOBHUTHCS K MPAKTHUSCKOMY 3aHITHIO BCET/Ia HY)KHO 3apaHee. [10Ir0TOBKa K MPaKTHYSCKOMY 3aHSITHIO BKITIOYAET B CeOsI
crieayromiee:

-00s13aTeNbHOE 03HAKOMJICHHE C TUIAHOM 3aHSTHS, B KOTOPOM COJICPIKATCSI OCHOBHBIE BOTIPOCHI, BBIHOCHMbIE Ha 00CYKCHHE;
-A3yYeHHE KOHCIICKTOB, COOTBETCTBYIOIINX PA3/IEIOB yueOHMKa, yaeOHOro mocoous, coaepKaHus PeKOMCHIOBAHHBIX HOPMATHBHBIX
MPABOBBIX aKTOB,

-paboTa ¢ OCHOBHBIMH TEPMHHAMH (PEKOMEH/IYSTCSI X BBIyIHTH);

-U3y4YCHHUE JIOTIOHUTEIHHOM INTEPATYPHI TI0 TEME 3aHATHS, Jie1ast IPH TOM HEOOXOIUMBIC BBIIIMCKH, KOTOPBIC OHA00STCS TIPH
00CyX/ICHHH Ha CEMHHAPE;

-hopMyITMpOBaHE CBOETO MHEHHUS 110 K&JKIOMY BOIIPOCY M apTYMEHTHPOBAHHOE €ro 000CHOBAHHE;

-3aITUCh BO3HUKIINX BO BPEMS CAMOCTOSTEIbHON PabOThI ¢ y4eOHHKAMHU U HAYYHOH JIUTEPaTYpPhl BOIPOCOB, YTOOBI 3aTeM Ha CeMUHApe
MOJTy9UTh HA HUX OTBETHI,

-oOparreHre 3a KOHCYJIbTAlNeH K IPENoaaBaTelIo.

Ha npakTr4eckoM 3aHSATHH CTYACHT MPOSBILICT CBOE 3HAHKE MPEAMETa, KOPPEKTUPYEeT HHPOPMAIINIO, MOTYYCHHYIO B IIPOLECCEe
JIEKLIMOHHBIX U BHEAYTUTOPHBIX 3aHATUH, popMUpyeT onpeereHHbIH 00pa3 B T1a3ax NpernoaaBaTes, HoTydaeT HaBbIKU YCTHOM peunt
U KyJIBTYPBI TUCKYCCHH, HABBIKH MPAKTUYCCKOTO PEIICHUS 3a1a4.

Meroaudeckue ykazaHHsl K CaMOCTOSTENIbHOM padore.

CamMocTosTenbHas paboTa SIBIACTCS HEOTHEMIIEMBIM MIEMEHTOM y4eOHOTO Tponecca. [Ipn camocTosTenbHOM paboTe JOCTHTaeTCs
KOHKPETHOE yCBOEHHE YueOHOro MaTepHalla, pa3BUBAIOTCA TEOPETUUECKUE CIIOCOOHOCTH, CTONb BaXKHBIE JUIS COBPEMEHHOM
HOJTOTOBKYU CHELUATHCTOB.

DopMBI CaMOCTOSTENBHOM PabOTHI CTYAEHTOB 10 TUCIHIUIMHE: HAIIHCAaHWe KOHCIIEKTOB, TIOJTOTOBKA OTBETOB K BOIIPOCAM, HAITFCaHHUEe
pedepaToB, perienue 3aad, Uccie10BaTeIbCKas pad0oTa, BBHITOJHEHHE KOHTPOJIBHOM pabOThL.

Meroaudeckie peKOMEHJAUH 110 HATIMCAHUIO KOHCIIEKTOB

Koncrekr (0T nat. conspectus  0030p)  MHCHMEHHBIH TEKCT, B KOTOPOM KPAaTKO U MOCIIEAOBATEIHHO H3I0KEHO COMePIKAHNE
OCHOBHOTO MCTOYHHKA HHpOpManuy. KOHCIIEKTHPOBAaTh — 3HAYHT MPHBOJIUTH K HEKOEMY MOPSIKY CBEACHHS, TOYESPITHYTHIE U3
opuruHaja. B ocHoBe Iporuecca JCKUT CUCTEMATHU3alUA IPOYUTAHHOT'O WJIX YCJIBIIIAHHOTO. 3anucu MOT'YT ACJIaTbCA KaK B BUJIC
TOYHBIX BBIJICPIKEK, IIUTAT, TaK U B popMe CBOOOTHOM ogaun cMbIcia. MaHepa HalvcaHus KOHCIIEKTa, KaK IPaBHIIo, OJH3Ka K CTHITIO
TICPBOUCTOYHHUKA.

Ecnu KOHCTIEKT COCTaBJIeH PaBHIIBHO, OH JIOJDKEH OTPaXKaTh JIOTUKY M CMBICIIOBYIO CBSI3b 3alIChIBaeMOW HHpopManuu. MM 3ampocto
MOYXHO BOCIOJIb30BAThCS YePe3 HEKOTOPOE KOIMIECTBO BPEMEHH, & TaK JKe MPETOCTABUTH JJISl IPUMEHEHHUSI KOMY-TO €IIle, TTOCKOJIBKY
MIPOYTEHHUC I'PAMOTHO Sa(I)I/IKCI/IpOBaHHBIX JAHHBIX HUKOT'1a HE BBI3BOBET SanyJIHeHHﬁ.

B npornecce y4eObl WM MPH peIIeHNH KaKoW-TO 3a1a4n B 001IeM o0beMe HHHOPMAIIHHU BBIIEISIOT cCaMOe BAYKHOE U HEOOX0IUMOe,
TaKkuM 00pa3oM, yIpoIas OBJIaJAeHIe MaTepUaIoM. B XOpOIIIO CIeaHHBIX 3AIMUACIX MOYKHO C JISTKOCTBIO OOHAPYKHUTH
CHEUHAIN3UPOBAHHYIO TEPMHUHOJIOTHIO, TIOHATHO PACTONIKOBAHHYIO M YETKO BBIACICHHYIO IS 3aIOMHHAHMUS 3HAYCHUN Pa3TUNIHBIX
cioB. VIcionb3yst 3aKOHCTIEKTUPOBAHHBIC CBEICHUS, JIETde CO3/1aBaTh 3HAYNMbIE TBOPUCCKUE UITH HAYYHBIE PAOOTHI, Pa3IHYHbIE
pedepaTsl U cTaThy.

TexHrKa cOCTaBIEHHUS KOHCIIEKTA.

Heo0xomuMo mpocMOTpeTh MaTepHal, BBIIBUT OCOOCHHOCTH TEKCTa, €r0 XapaKTep, OHATH, CII0XKEH JI OH, COAEPIKHUT JIU He3HAKOMEBIE
TEPMUHBI;

CHOBa MMPOYUTATh TEKCT M THIATEIBHO MPOAHATN3UPOBaTh ero. Takas paboTa ¢ MaTepraIoM AaCT BO3MOXKHOCTh OTJCIHUTh IJIABHOE OT
BTOPOCTETIEHHOTO, Pa3AeIUTh HHPOPMALUIO HA COCTABIIAIOIINE YaCTH, PACIIOIOKHUTE €€ B HY)KHOM ITOPSIZIKE.

0O003Ha4YUTh OCHOBHBIC MBICIH TEKCTa, OHH HAa3bIBAIOTCS Te3UCaMU. FIX MOXKHO 3alMChIBATh KaK YyrOAHO  IHUTaTaMH (B Clydae, eClii
HYXKHO Tepe/iaTh aBTOPCKYIO MBICITb) JTUOO CBOUM COOCTBEHHBIM CIIOCOOOM.

ITpu KOHCIEKTUPOBAHHUHU HA ayJUTOPHBIX 3aHIATUSIX PEKOMEHIYETCS IPUIEPIKUBATHCS CIIETYIOIINX OCHOBHBIX TPABUIL:

1. He HaunHAaTh 3aIMCBIBATh MaTepHal C IEPBBIX CJIOB MPeNoaaBaTesls, CHadyala HE0OXO0ANMO BBICIYIIATh €TI0 MBICHB 10 KOHIIA U




ocTapaThCs MOHSATH €e.
2. IlpucTynaTh K 3alMCH HY)KHO B TOT MOMEHT, KOT/Ia IIPETIOJaBaTelb, 3aKaHYMBas H3JI0)KEHHE OTHON MBICIIM, HAUMHACT ee
KOMMEHTHPOBATb.

3. B xoHCHEKkTe 00513aTeIbHO BBIIENSAIOTCS OTACTIbHBIE YacTH. Heo0X0anMo pasrpaHHIMBaTh 3ar0JI0BKH, I0OA3ar0JIOBKHU, BEIBOJIB,
000c00IATh OJHY TeMY OT ApYyroi. BeineneHre MOXHO J1es1aTh MOJYePKUBAHUEM, APYTHM [IBETOM (TOJIBKO HE CJIeyeT MpeBpalarh
TEKCT B IIECTpbIe KapTHHKH). PekoMeHayeTcs esaTh OTCTYIIE A1l 0003HaYeHUs a03aleB U MyHKTOB IUIaHa, IPOOETbHBIE CTPOKHU JUIS
OTJIeJICHHsI OJJTHOM MBICIIH OT ApYroi, HyMmepauuro. Eciu onpenenenus, GpopMyIbl, IpaBuiia, 3aKOHBI B TEKCTE MOKHO clienaTh OoJee
3aMETHBIMH, UX 3aKII0YAIOT B PAMKY.

4. 3arucu HY)KHO CO3/1aBaTh C MCIIOJIb30BAHUEM MIPUHATHIX YCIOBHBIX 0003HaYeHuil. KoHcriekTHpys, 00s13aTenbHO HE00X0IUMO
YIOTPEOISATh Pa3HOOOpa3HbIe 3HAKK (MX HA3bIBAIOT CUTHAIBLHBIME). DTO MOTYT OBITh YKa3aTEJIM M HAMPABJISIONINE CTPEIIKH,
BOCKJIMIATENILHBIC ¥ BOIPOCUTEbHBIC 3HAKH, coueTanus PS (mocnecnosue) u NB (obpatuth BHEManue). Hanprumep, cioBo
«CIIeIOBATENILHOY» BBl MOXKETE 0003HAYUTh MaTEMAaTHIECKOH cTpenikoit =>. Koraa BeipaboTaeTcs cBoit COOCTBEHHBIN 3HAKOBBIH HA0OD,
€03/1aBaTh KOHCIIEKT, a II0CJIe M U3y4yaTh ero OyJeT npoiie u ObicTpee.

5. HyxHO n30erathb CIIOKHBIX U JUTMHHBIX PACCYXKICHHH.

6. IIpy KOHCTIEKTHPOBAHHH JIyHIIIE MOTB30BATHCS IOBECTBOBATEILHBIMHU MPETI0KEHUAMH, H30eraTh CaMOCTOSITEIIBHBIX BOPOCOB.
Bompocsl yMecTHBI Ha MOJISIX KOHCIIEKTA.

7. He HyXHO cTapathcs 3apUKCHPOBATh MATEPHAN JOCIOBHO, IPH 3TOM YacTO TePSIETCS TIaBHasl MBICIb, K TOMY JK€ TaKyIO 3al1Ch
TPYIHO BeCTH. BTopocTeneHHbIe ClIoBa HY)KHO 0TOpackiBaTh, 0€3 KOTOPHIX ITIaBHAsI MBICIb HE TEPSETCSL.

8. Eciit B IeKIMU BCTPEYArOTCS HETIOHATHBIE TEPMHUHBL, MO’KHO OCTAaBUTh MECTO, a MOCIIE 3aHATHI YyTOYHUTH UX 3HAUCHHE Y
IperoiaBaTes.

Meroaudeckuie peKOMEHIAINH 0 HAIIMCAHUIO pedepaTos

Pedepar siBserca HHAUBUAYaNTbHON CaMOCTOATENILHO BBIIIOJIHEHHON paboTOM CTyAeHTa.

Temy pedepara CTyAEHT BEIOMpAET U3 MepedHs TeEM, PEKOMEHTyeMbIX IPeroaBaTelieM, BEAYIIHM COOTBETCTBYIOIIYIO AUCIHILIIHY.
Pedepar, kak npaBuIo, 1ODKEH COAEPKATH CIEAYIOLINE CTPYKTYPHBIE 3JIEMEHTHI:

TuTynapHBIH UCT

CopneprxaHue

Baenenne

OcHOBHasl 4acCTb

3akioueHue

Crmcox aTepaTypsl

IMpunoxenus (npu HEOOXOJUMOCTH).

[TpumepHBIi 00bEM CTPYKTYPHBIX JJIEMEHTOB pedepara:

TurynpHbli qUCT -1CTP.

Copeprxanue (C ykazaHueM CTpaHuI) -1cTp

Bsenenue -2 ctp

OcHoBHast yacth 15-20 cTp

3akmouenue 1-2¢Tp

CHucoK UCTI0JIb30BaHHBIX HCTOYHHUKOB 1-2¢Tp

[Ipunoxenus be3 orpaHuueHui.

B copmeprxaHuy IpUBOIATCS HAMMEHOBAHUS CTPYKTYPHBIX YacTell pedeparta, riiaB u naparpad)oB ero OCHOBHOH YacTH C YKa3aHUEM
HOMEpa CTPAHUIIBl, C KOTOPOIl HAUMHAETCSI COOTBETCTBYIOIIAsl 4acTh, IJIaBa, naparpad.

Bo BBeieHny naercs o0mias XapakTepucTHKa pedepaTta: 000CHOBBIBAETCS aKTyalbHOCTh BHIOPAHHOM TEMBI; ONPENENsIeTC s LeNb
paboTHI U 331Uy, TIOUIEXKAINUE PEIICHUIO JUIs €€ TOCTHKEHUS; ONUCHIBAIOTCSA OOBEKT U IIPeIMET HCCIIeI0BaHUs, HHPOPMaLMOHHAS
0a3a mcciieIoBaHMs, a TakKe KPATKO XapaKTepU3yeTcsi CTpyKTypa pedepara 1o riaBam.

OcHOBHasl 4acCTb I0JDKHA COZIEPKATh MaTepuall, HeOOXOJUMBIH JUIsl JOCTHXKEHHS IIOCTAaBICHHOMN LIeJIU U 3a/ad, pellaeMbIX B IIpoIiecce
BBITIOJTHEHNUs pedepaTta. OHa BKIrOYaeT 2-3 IiaBbl, KaKaas U3 KOTOPHIX, B CBOIO oYepelb, AenuTcs Ha 2-3 maparpada. Conepixanue
OCHOBHOH 4acTH JOJDKHO TOYHO COOTBETCTBOBATH TEME MPOEKTA U MONHOCTHIO €€ pacKpbiBaTh. [ aBbl 1 maparpads! pedepaTa JOIKHEL
PacKpbIBaTh OMKMCAaHUE PELICHUS IIOCTABICHHBIX BO BBEJCHNH 3a1a4. [loaTOMY 3arosnoBku riaB 1 naparpadoB, Kak IpaBUIIO, JOJKHBI
COOTBETCTBOBATH MO CBOECH cyTH popMynrpoBkam 3anau pedepara. 3aronoska "OCHOBHA S UACTD" B coneprxanuu pedepara ObITh
HE JI0JDKHO.

I'maBeI OCHOBHOI YacTu pedepaTa MOTyT HOCUTH TEOPETUUECKHUI, METOJOIIOTHYECKUI N aHATUTUUECKUIN XapaKTep.

O0s13aTebHBIM 1S pedepaTa SIBISeTCS JOTHUeCKast CBS3b MEXKIy IIIaBaMU H IOCIeJOBATENbHOE Pa3BUTHE OCHOBHOW TEMBI Ha
MPOTSHKEHHUHU BCEH pabOThI, CAMOCTOSITENIHOE U3JI0KEHHE MaTepHaia, apryMEHTHPOBAHHOCTh BEIBOAOB. Takxke 00g3aTeIbHBIM
SIBJISIETCS HAJIMYME B OCHOBHOM 4acTH pedeparta CChUIOK Ha HCION30BaHHbIE HCTOYHUKH.

W3noxxeHue HeoOXOIMMO BECTH OT TPETHETO UL («ABTOP IOJIATAET...») TM00 UCIIOJIL30BATh OE3IMYHbIE KOHCTPYKIMU U
HeolpeieTIeHHO-THYHbIe IpeiokeHns («Ha BropoM stamne uccienyrores cienyonme noaxonsl...», «[IposeneHnoe nccienoBanne
MO3BOJIMJIO JI0Ka3aTh...» H T.IL.).

B 3akiroueHnn TOrHyecKy NOCIIeA0BaTEIbHO N3J1araloTCsl BBIBO/IbI, K KOTOPBIM IIPHIIIEN CTYAEHT B Pe3yJIbTaTe BBIIOIHEHH pedeparta.
3aKI0YeHue JODKHO KPaTKO XapaKTepHU30BaTh pEIIeHHE BCEX IMMOCTABICHHBIX BO BBEJICHNUH 3a/1a4 U IOCTH)KEHHE 1eNH pedepara.
CIIHCOK JIUTEPaTyphI SBIAETCS COCTaBHOM YacThIO pabOTHI M OTpaXkaeT CTENIeHb N3YUYCHHOCTH PaccMaTpUBaeMOi IPOOIeMBl.
KonuecTBO HCTOYHUKOB B CITUCKE ONPEACISETCS CTYASHTOM CaMOCTOSTEIBHO, Ul pedepaTa Mx peKoMeHIyeMoe KoJnaecTBo ot 10
10 20. IIpu 5TOM B cIMCKe 00s3aTeNbHO TODKHBI IPUCYTCTBOBATH HCTOUYHHKH, U3AAHHbIE B IOCIEAHHUE 5 JIET, a TaKKe HbIHE
JIeHCTBYIOLIME HOPMATUBHO-IIPABOBBIE aKThI, PErYIUPYIOIIUE OTHOIIEHNUS, paccMaTpuBaeMble B pedepate.

B npumnoxxeHus cieayetT OTHOCUTD BCIIOMOTaTeNbHBIH MaTepHall, KOTOPBIi IPH BKIIOYEHHH B OCHOBHYIO YaCTh PAOOTHI 3arPOMOKAAET
TEKCT (TaONuIlbl BCIOMOTaTENbHbIX AaHHBIX, HHCTPYKIUY, METOAUKH, (OPMBI JOKYMEHTOB U T.IL.).




Metoanveckue pekoMeHaauu no ogopmieHuo pedepara / KOHTPOIbHOM pabOThI

TpeboBaHus K 0O(POPMIICHUIO KYPCOBOH, pedepaTa U KOHTPOIbHOM paboThL:

1. TuTyABHBIHA JUCT 0GOPMIISETCS TI0 YCTAHOBICHHOMY 00pasily.

2. PaboTa npeacTaBisIoTCs PyKOBOIUTEIIO B COPOLIIOPOBAHHOM BHUJIE (B TTAIIKE CO CKOPOCIIIMBATEIIEM).

3. Pabota oopmiisieTcs Ha CTaHIAPTHBIX JTUCTax Oenoi Oymaru popmara A4 (210%297 mMm).

4. Pabora HOJDKHA OBITH BEITIOJIHEHA ITEYaTHBIM COCOOOM C UCIIONB30BaHHEM KOMIIBIOTEpA U MIPUHTEPA Ha OJHOH CTOPOHE JINCTa
Oenoit Oymaru osiHOTO copra popmaTa A4 (210 X 297MM) yepe3 mosTopa HHTEpBaia U pazmepom mpudra Times New Roman 14
MYHKTOB..

5. TekcT pa®oThI, TAONHUI] M WILTFOCTPALIUE CIIeIyeT pacroiaraTh Ha JIMCTaX, COOJIO/Ias CISAYIOIINE pa3Mepsl MOJIeH: Mos: ieBoe 25
MM, paBoe 10 MM, BepxHee 20 MM, HmkHee 20 MM. AG3alLHbIH OTCTYII JOKEH ObITh OJIMHAKOBBIM 110 BCEMY TEKCTY U PaBEH
sty 3HakaMm (10 mm). IIpu meyatu TEKCTOBOTO MaTepHaia cieayeT UCIONb30BaTh BEIPABHUBAHHUE (IO IIMPHHE) (IBYXCTOPOHHEE
BBIPABHUBAHHE).

6. Hymepauus crpanui; paboTsl — CKBO3HAsI, HAYMHASI C TUTYJIBHOTO JIMCTa. HermocpeACTBEHHO Ha TUTYIBHOM JIHCTE, COAEPKAHUU
HOMEp CTPAHUIIBI HE CTABUTCS, HOMepa MOCIeNYIONINX CTPAHUI] MPOCTABIISIIOTCS BBEPXY 10 NEHTPY apadckumu iudppamu (mpudt 10),
0€e3 TOYKH B KOHIIE.

7. Ornasinenue opopmisiercs B coorBeTcTBuM ¢ TpedboBanusmu [OCT 2.105-95 u TOCT P 7.0.11 2011.

OraBieHne — repeveHb OCHOBHBIX YacTel paboTHI ¢ yKa3aHHEM CTPaHUII, Ha KOTOPbIe HX MOMEIIAloT.

3aroJI0BKH B OTJIABJICHUH JOJDKHBI TOYHO IIOBTOPSTH 3ar0JIOBKH B TeKcTe. He momyckaeTcst COKpalaTh Wi MPUBOAUTE 3aT0JIOBKH B
npyroit hopmynuposke. [TocrnenHee cI0BO 3arooBKa COETUHSIIOT OTTOYHEM C COOTBETCTBYIOIIUM €My HOMEPOM CTPAHUIIBI B IPABOM
CTOJIOLIE OTJIaBJICHHUSI.

B ornasnennu cnoBo «CopmeprkaHre) 3aluChIBAIOT B BU/IE 3ar0JI0BKAa CHMMETPHUYHO TEKCTY (ITOCEpEANHE CTPAHMIIBI) C TIPOTHCHON
OykBbl. HaMeHOBaHMs, BKIIOYCHHBIC B OTJIABJICHHE, 3alIUCHIBAIOT CTPOYHBIMH OyKBaMH, HAYWHAS C IIPOITHMCHON OYKBBI.

3aroJIoBKY TOIKHBI YETKO M KPATKO OTPAKaTh CO/Iep)KaHHE IIIaB.

3aroJIoBKU paclojaraloT CHMMETPUYIHO TEKCTY (IOCEpEIUHE CTPaHUIIbI).

3aroJoBKY cieayeT nevyaraTb ¢ IPOIMCHON OYKBBI 0€3 TOUKH B KOHIIE, HE MOJUYepKUBast. [IepeHOCHI CIIOB B 3aroJI0OBKax HE
Jonyckarorcst. Eciiu 3aronoBok cOCTOUT U3 ABYX NPEUIOKEHUM, UX Pa3ensaioT TOUKOH.

PaccrostHEe MEXIy 3aroJIOBKaMH M TEKCTOM JTOJDKHO OBITH PaBHO TpeM MHTEpBaiaM. PaccTosHre MeXy 3aroJIOBKaMH — JBa
MHTEpBaa.

. Pexomenamuu no pabote ¢ 1uTepaTypoi:

Pa6oTty ¢ nurepaTypoii 1ienecoodpa3Ho HauaTh ¢ U3yYCHHUs OOIUX paboT 10 TeMe, a TaKXKe yIeOHUKOB M yueOHBIX mocoouii. [lanee
PEKOMEHIyeTCs IIePeiTH K aHaIIM3y MOHOrpad il U cTaTei, paccMaTPUBAIOIINX OTACIBHBIC aCIIEKTHI TPOOJIEM, H3y4aeMbIX B paMKax
Kypca, a Takxke O(QUIHATBHBIX MATEPHUAIOB, B KOTOPBIX MOTYT COJEPKAThCSl OCHOBHBIE BOITPOCHI U3y4aeMOM POOIEMBIL.

Pa60Ty C UCTOYHUKaMM HaJ0 HAYMHATh C O3BHAKOMUTECJIBHOTO YTCHUSA, T.C. IPOCMOTPETH TEKCT, BBIACIIAA €TI0 CTPYKTYPHBIC €AUHULIBI.
IIpu 03HAKOMUTENEHOM YTEHHH 3aKJIaJKaMH OTMEYAIOTCsl T€ CTPAHMIIBI, KOTOPBIE TPeOYIOT Ooiee BHUMATEIBHOTO H3YYEeHUS.

B 3aBHCHMOCTH OT pe3y/IbTaTOB O3HAKOMUTEILHOTO YTEHUS BEIOMpaeTcs JallbHEHIINi criocod paboTh ¢ ucTouHuKOM. Ecnu juis
pa3pemeHus NOCTaBICHHON 3a/1a4 TpeOyeTcst U3yd4eHHe HEKOTOPHIX (parMeHTOB TEKCTA, TO HCIIOIb3YeTCsl METO BHIOOPOYHOTO
ureHus. Eciiv B KHHUre HET HOI[pOGHOFO OI'IaBJICHUs, CIICAYCT O6paTI/lTb BHUMaHUEC Ha NPEAMETHBIC 1 UMCHHBIC yKa3aTCIIn.

IMoxroToBKa K MPOMEKYTOUHOH aTTECTAIlMH 110 TUCIUILTHHE.

IMoaroToBka CTYAEHTOB K cllaue MPOMEXYTOYHOM aTTECTAlMM BKIIOYAET B ceOs:

- IPOCMOTP IIPOrpaMMbl yIeOHOTO Kypca;

- onpejeneHne HeOOXOANMBIX IS IIOATOTOBKH HCTOYHUKOB (YI€OHNKOB, TOTOTHUTEIBHOM INTEPATyphl U T. [I.) M HX H3ydCHHE;

- HCIOJb30BaHUE KOHCIIEKTOB 3aHATHUI;

- KOHCYJIBTHPOBAHHUE y IPEIOaBaTels.

IMoaroToBka K MPOMEKYTOYHON aTTECTALMM HAUNHACTCS C IEPBOTO 3aHATUS [0 AUCLUIIIMHE, HAa KOTOPOM CTYICHTHI IOJIy4aloT
OOy YCTaHOBKY MPETIoIaBaTells U epedeHb OCHOBHBIX TPEOOBaHUH K TEKyIIel i HTOTOBOM OTUYETHOCTH. [IpH 3TOM BaXKHO € CaMoTro
Havaja INIAaHOMEPHO OCBaWBaTh MaTepHal, pyKOBOACTBYSCh, IPEXIE BCETO MIEPEUHEM BONPOCOB K 3a4€Ty, KOHCIIEKTUPOBATh BasKHBIC
JUISL peIlieHNs yaeOHbIX 3a/1ad HCTOYHUKH. B TeueHne cemecTpa MpONUCXOIAT IOMOTHEHHE, CHCTEMAaTH3alns U KOPPEKTHPOBKA
CTYZI€HYECKUX HapaOOTOK, OCBOEHHE HOBOTO M 3aKPEIUICHUE YK€ N3y4eHHOTO MaTepHuaa.

OcBoeHUE AUCLMILIUHBI CTyIeHTaMU-UHBAIUIAMU U cTyaeHTamu ¢ OB3.

OcBoeHHE AUCIMIUIMHEI CTYICHTaMU-UHBAINIaMU U cTyaeHTamu ¢ OB3 ocymecTBisieTcs ¢ yueToM 0CoOeHHOCTEH
HCI/IXO(I)I/ISI/I‘ICCKOFO Ppa3BUTHA, UHAUBUAYAJIbHBIX BO3MOYKHOCTEH M COCTOSIHUS 310POBBA TaKUX O6y‘{aIOH_[I/IXCH. Hanpnmep, JUISL
CI1a0OCTBIITAIINX CTYACHTOB 3()()eKTHBHA IIPAKTHKA OIIEPEIKAIOIIETO YTCHHUS, KOT/Ia CTYCHTHI 3apaHee 3HAKOMSTCS C JICKIHOHHBIM
MaTepuagoM 1 0OpaIlaloT BHIMAaHNE Ha He3HAKOMBIE M HEMIOHSATHBIE CI0Ba U (hparMeHThl. Takoi BapuaHT OpraHu3aliuu
PpabOTHIIO3BOJIAET CTYAEHTaM JIy4llle OPUEHTHPOBAThLCA B IOTOKE HOBOH MH(OpMalyy, 3apaHee 0OpaTUTh BHUMAHUE HA CIIOXKHBIE
MOMCHTHEI.

ITpu nexunoHHO# (hopMe 3aHATHH CITA00BUAAIINM PEKOMEHIYETCS HCIIOIb30BaTh 3BYKO3aIMCHIBAIOIINE YCTPOHCTBA H KOMITBIOTEPHI
Kak cIioco0 KOHCIIEKTUPOBAHMS BO BpeMs 3aHATHH.

®Dopma NpoBeAEHHs TEKYLIEH U IPOMEKYTOUHOM aTTeCTaluu Ul CTYAEHTOB-UHBAINIOB U cTyleHToB ¢ OB3 ycranaBnuBaercs ¢
y4eTOM MHANBUIYAIBHBIX ICUXO(U3MUECKUX 0COOEHHOCTEH (YCTHO, MICEMEHHO Ha OyMare, MMCbMEHHO Ha KOMIIBIOTEpE, B hopMe
TecTUpoBaHus U T.11.). [Ipu HEOOX0AUMOCTH MIPEAOCTABIAETCS JOIOIHUTEILHOE BpeMsl AJIs1 HOJATOTOBKY OTBETA HA 3aUeTe MU
9K3aMEHe




